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AEROSPACE MAINTENANCE AND
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Security

ESCORT SERVICE

COMPLIANCE WITH THISPUBLICATION IS MANDATORY

NOTICE: This publication is avalable digitally on the Davs-Monthan AFB WWW sie at http:/
www.dm.af.mil/AMARC. If you lack acess, contat your Publishing Distribubn Office.

OPR AMARC/FMW (W. Pope) Certified by AMARC/FMW (T. Draper)
Supersedes AMARCR 11-3,1 APRIL 1988 Page: 5
Distributiont F, X, AFMC/CIPI

This instuction implemens Air ForcePolicy Directive31-6, Industrial Secuty. Thisinstruction sets up
responsibilities and procedures tmpide escortservice for autheized visitorsto AMARC. It applies to

all divisions and offices within MARC having requirements for escort service to include Aircraft Man-
agemen(LA), Logistics(LG), Comptrolle (FM), and Plans ad Progams (XP) directorates.

SUMMARY OF CHANGES : This istheinitial publication as minstruction.

1. GENERAL. Escort personrel will be dravn from overhead and direct labor functions kased on the
needs of the visitorisee AMARCI 37-158,DistinguishedVisitors andVisitor Control). If the vistorsare
to be in separate groups, enougtods will be scheduled foeach group. A faisystem to pick scorts
will be developed acontrolled.

2. PROCEDURES. All visitors wil be escorted as appmgte for the pupose of thevisit. An AMARC
Escort hecklist (attachrent 1), obtained from Workload Digon (FMW), will be completed for ech
visit and tuned in to Procestn Support BranchL(AlO), JobControl the sme day the visit is completed.

2.1 Visits involving violation of sealant or ent into airaaft, installed o containerized engisgor
Communi@tions ElectronidMeteorologial (CEM) items require directabor exort. Fundswill be
on hand 10 days prior to vism® arival. A salesorder will be isswed on all such visits

2.2. Visits involving administrative metters, ecords revziew, or purely viewing of drcraft may be
accommodated bynandirect labor escort.

2.3 The ofice d primary respouibility (OPR)activity for a visit, deined in 2.2, ordnarily will p ro-
vide the indirect labor escort.
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3. RESPONSIBILITIES:
3.1 FMW will:
3.11. Be the OPR for requsting direct laborescortservice o AMARC visitors.

3.1.2 Inform gppropriate LA and LG process of tmequirements to funish an ecort. Provide
advance ndatication of pending sort requirements to peclude conflict with the work sadlule
when pasible.

3.13. Receive and process AFMC For206, Temporary Work Requesi, from the appropriate
Air Logistics Center/Mteriel Management Digon (ALC/MM). Publish a sales ordproviding
details ad project ader data,d include povisionsfor propertransportation.

3.1.4 Receive ndification o all official visits IAW AMARCI 37-158.
3.1.5 Submt AFMC Fom 206 to FMif thevisit involves drect laborescort.
3.16. Provde appropste escort cheklist to include securty measures, if applicable.

3.2 Directorate keing requesed to suply escort will fully support therequestand suply escorts
who have knowledgof AMARC.

3.3. Job Conitol, will:

3.31. Issuemagneticidentification conesn aaccordancewith (IAW) AMARCI 31-105,Issue and
Contrd of Magnetic Conge Brief the escorts on their respaibilities. The briefing shoud be as
thorough as pasble, leavirg no doubt nthe escort's mind abotiwhat the visitors ae going © do,

and whathey are allowdto do. Includeany comments coeming seurity or have the AMARC
Security Manager brief the escort applicable. At a minimum escorts will review this instruc-

tion and compl with the AMARC egort checkilist.

3.3.2 Maintain completd AMA RC Escat Checklists for d-year period.
3.4. Escat will:

3.41. If dired labor personnel a&scheduled asseorts, ersure documentationfeexpended labor
suppot escort srvice islIAW AMARCR 177-11,Actual Labor HourAccounting

3.4.2 Be resporsible for following the irstructions in the AMARC Escort Cheklist as briefed,
andcomplete awl turn in to Job Control.

3.4.3. In caseof emergency, notify JoControl immediately.

3.4.4 Check in ard out of job contol and be reponsible for the magnetconeswhen privately
owned \ehiclesor other government a&gcy vehtles are going b be wsed to escort.

3.5 When required, compleAMA RC Form 45 Priority Removal Recap Sheet:
OFFICIAL

SANDRA M WHITEHOUSE
Chief, Informatian andPublications Division
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Attachment 1
AMARC ESCORT CHECKLIST

AMARC ESCORT CHECKLIST
1. Date Timeln Time Out
2. Name of person being escorted Company/Organization

a.

b.

C.

d.

e.

3. Reason/Purpose:

4. Areasto bevisited Type of Aircraft

5. Sedal Security Considerations:

6. Escorted person(s) is/are authorized to remove

7. | certify that | escorted the above individual (s) onthisdate. AMARC Form 45
was__ /wasnot___turned in. Theindividual (s) did___/did not___remove authorized or

nonauthorized equipment. To my knowledge a security violation was___/was
not___committed.

Name of Escort
Organization

Signature
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